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致：City & Guilds, Hong Kong Office

傳真號：2832-9961

副本：
（校外評證專員名字）
傳真號：
（校外評證專員傳真號）
IVQ & HAB考核通知
	中心名稱：
	中心編號：

	科目編號：
	級別：證書／文憑／高級文憑
	總人數：

	考試中心地點：

（請清楚列明）


	考評日期：
	考評時間：由　　　時開始
	至　　　時完結，共　　　小時

	聯絡人：
	聯絡電話：

	評審員姓名：


	評審員是否下列學員之課程導師？　是／否

如否，課程導師的姓名：




考生英文姓名
(姓名應與身份證明文件所載相同) 

性別 (F / M)

出生日期 (DD/MM/YY)
	1. 
	
	

	2. 
	
	

	3. 
	
	

	4. 
	
	

	5. 
	
	

	6. 
	
	

	7. 
	
	

	8. 
	
	

	9. 
	
	

	10. 
	
	

	11. 
	
	

	12. 
	
	

	13. 
	
	

	14. 
	
	

	15. 
	
	

	16. 
	
	

	17. 
	
	


For HAB examinations:

· Notice to City & Guilds must be given at least 14 working days prior the date of examination.

· External examiners, on a sampling basis, will be assigned by City & Guilds to observe examinations.

· All examination papers may be signed & collected at our local City & Guilds branch office by the centre one working day before the notified date of examination.
· All examination papers, once completed, must be handed back to City & Guilds on the next working day after examination for marking and results registration.

· Code of conduct for all written examinations may be downloaded from http://www.cityandguilds.com.hk/pq/applications1.html
· All HAB centres must submit *Form S for processing candidate results of HAB examinations.

· Registration fees cheque payable to “City and Guilds International Limited” must be submitted with *Form S.
For IVQ assessments:

· Notice to City & Guilds must be given at least 7 working days prior the date of examination.

· External verifiers, at least twice per year, will be assigned by City & Guilds to observe assessments.

· All candidate portfolios (if applicable) must be completed prior to date of practical assessment.

· Candidate portfolios (if applicable) may be requested by City & Guilds for sampling purposes.

· Code of conduct for IVQ practical assessments may be downloaded from http://www.cityandguilds.com.hk/download/CG-Procedures.pdf
· All IVQ centres must submit *Form S for processing candidate results of practical assessments.

· Registration fees cheque payable to “City and Guilds International Limited” must be submitted with *Form S.
